Name of Procedure
XXX Training/ Onboarding: 
· Watch xxxx
· List any PowerPoint or handouts 
· View several of the video clips xxxxxx
· Identify if group training may be available. 
· Read xxx handouts or articles. Keep for reference.
· Read the entire Up to 3 xxx directions. Always seek feedback, mentoring and/or coaching from a peer service coordinator. 
· Practice:
· Practice 
Get Started
1. Make 
2.  
3. 
4. Recap

5. Next steps 

XXX Checklist
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	Never
	Some-times
	½ of the time
	Often
	Always

	1.  
	
	
	
	
	

	2.  
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5.  
	
	
	
	
	

	6.  
	
	
	
	
	

	7. 
	
	
	
	
	

	8. 
	
	
	
	
	

	9.  
	
	
	
	
	

	10. 
	
	
	
	
	

	11. 
	
	
	
	
	

	12. 
	
	
	
	
	

	13. 
	
	
	
	
	

	14. 
	
	
	
	
	

	15. 
	
	
	
	
	

	16.  
	
	
	
	
	

	17. 
	
	
	
	
	

	18. 
	
	
	
	
	

	19. 
	
	
	
	
	

	20. 
	
	
	
	
	

	21. 

	
	
	
	
	

	22. 
	
	
	
	
	

	23. 
	
	
	
	
	

	24. 
	
	
	
	
	

	25. 
	
	
	
	
	

	26. 
	
	
	
	
	

	27. 
	
	
	
	
	

	28. 
	
	
	
	
	

	29. 
	
	
	
	
	

	[bookmark: _GoBack]30. 
	
	
	
	
	



Personal Goals: _____________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Date xxxx                  title of documents            References if needed

