
USU IDRPP Center for Employment – CANVAS Login  

INDIVIDUAL REGISTRATION – The individual is logging in and paying for the course (some events 
and recorded webinars are offered at no charge).  

Visit https://idrpp.usu.edu/cei/ to see upcoming events or visit https://ceiutah.learn.usu.edu/ to 
see a full line of classes and recorded webinars.  

1. Choose the class/webinar that you would like to attend.  After you choose, the following 
screen will appear with the course title you have chosen.  

 
 

2. Choose enroll now.  
3. If you already have an account, choose the blue bar – Already have an account?  

a. Enter your email and password.   
b. If you don’t know your password, choose Forgot Password. 

 
c. Enter your email address on the next screen, then go to your email to look for an 

email from:  notifications@instructure.com (It may end up in Spam/Junk folders).  It 
may take up to 30 minutes for the email to arrive.  

d. Follow the instructions to reset your password.   

https://idrpp.usu.edu/cei/
https://ceiutah.learn.usu.edu/
mailto:notifications@instructure.com


e. Then start again to register for the course using your email and password you just 
created.  

 
4. If you need to Create An Account 

a. Enter FULL NAME (First and Last) 
b. Email 
c. Confirm Email 
d. Accept Policies 
e. Choose I am not a Robot 
f. Choose Register New Account 

 
5. Checkout 

a. Choose Enroll 

 

 

 

 

6. Ready to Begin – But Don’t  
– Close this Window and Open Your Email 
 

7. Email will come from Canvas Catalog –  
 

8. Welcome to Catalog Email – Create A Password 
 

 

 

 

 

 

 

 



9. You Can Now Begin Your Course 

 

 

 

 

 

 

 

 

 

 

10. Logged In to Canvas, it will keep track of your progress.   
11. Log back in at https://usucourses.instructure.com/login/canvas 

a. User Name is your email address 
b. Password is the one you set up earlier.  

12. Upon completion, download and save your certificate.  

 

 
 
 
 

https://usucourses.instructure.com/login/canvas

