
USU IDRPP Center for Employment – CANVAS Login  

BULK REGISTRATION – A supervisor or other person is logging in and paying for the course for one 
or more other people (some events and recorded webinars are offered at no charge).  

Visit https://idrpp.usu.edu/cei/ to see upcoming events or visit https://ceiutah.learn.usu.edu/ to 
see a full line of classes and recorded webinars.  

1. Choose the class/webinar that you would like to have the staff attend.  After you choose, the 
following screen will appear with the course title you have chosen.   Click Bulk Registration – 
circled in red.  

 
 

2. Select how many seats you would like to purchase in the pop up box. 
3. Verify your purchase – all bulk seats sales are final.  

 
4. Login using your email and password (not the individual taking the class).  
5. If you do not have an account – register for an account.  
6. Click Purchase Seat. 

  

https://idrpp.usu.edu/cei/
https://ceiutah.learn.usu.edu/


7. Continue to payment.  You can choose to use Pay Pal but you do not 
have to sign up for a PayPal account, PayPal is who the University uses 
for Credit Card Processing.  You can opt to choose Pay with Debit or 
Credit Card and proceed without a PayPal Account.  
 
 
 
 
 
 

8. Once payment has been completed, you will go to the top right of the 
screen and choose Purchases and Enrollments.  

 

9. On the next screen, choose Bulk Enrollments.  You will invite each student by entering their 
email address.  

10. Each student will receive an invitation from Canvas Catalog (notifications@instructure.com) 
that looks like the following:  

 

mailto:notifications@instructure.com


10. Each student will need to accept the invitation and set up a CANVAS account if they do not 
already have one.  (See Canvas Log In Instructions).  

 

 
 

 


